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WRHDHNED - FOTFETL

HWEDET—T, LWVWRZ—-EHAL T,

( N )
Good morning, everyone. Thank you for coming today.
Sy ®—=> Y)Y 9> YoFa— 24— HI¥ boFA
HIBEEA. HlEFELHITEVET SORBEENCELEESHNIFESTEVET
VNG v
( N\ )
My name is Ken Sato, and | work Today I'lWl talk about ...
in sales. o FA PAL h=—2 PO b
R FALAX T Y RO PYHL 9—2 4> £—LX SBlE~IcOWTHELLET
TS, ERNTHCTET

J J

Ken @& U & D305

Good morning, everyone. Thank you for coming today. My name is Ken Sato. Today I'll talk about our plan to

reduce paper use in the office.

RA> b

o HULWED - HI cBH - T—~D4DE, KYDIPH TSN £,
* The topic of my presentationis.. 4. 7—* %X 3 EFENSVAHTY,

PoTH&ESH

1. THBRSA, BlELITEET,
2. MSBIFHF LW —ERICOWTHESEFLLET,
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B % <9 (First/Second/Finally)

FOIEFEEXICRET. HEFERAL LI,

My presentation has three parts.
RALETAY Y N RY = NX=Y

MORRIIIDICHHLPNATVET

L 4

First, ... Second, ... Finally, ...
27—A b thHr K 274FY -
9. .. RIS, ... =&, ..

Emma
How will you start the main part?
ARBIF &) 182D ?

D

Ken

I'lL say, First, I'lL explain the problem. Second, I'll show our idea.

Finally, I'lL talk about the cost.
FIRIBERAL. RICPATPERYE,. REICEBADIEET 3. 55 &

)<)

o TEMBT L &1L Now, let'smoveonto.. (TlE. ~ICBH L £ 9H) »EFTT,
e IDLAICE DI E. MEFIAEIPLPT(AENET,

P T T mm o m mm R N R R R M RN R N Rm R RN R M RN R R RN R R RN R M RN R R RN R M RN Rm R Rm Rm M RN Rm R Em Rm R Em Rm R M R A = R .

1. "TRADRRIE3IDICHINTVET
2. (First / Second / Finally ) %*|8%&ICE&

~
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RA>Y b &EIEAD

1DDRA> bE, B ENEAE S,

( e o o . \ ( o [ \
My main point is this. The key point is ...
RA XA RAY M AX T4 A Y x— KA (4R
HASVEvDIEIhTY KEERKE~TY
v J
( N (. )
In other words, ... This means that ...
1> P¥—-9-X TAAI-—>XHFy b
Suhrzde. .. ShiE2FEN~EVWFIETT
\. VAN J
A Ken
S The key point is simple. We can use tablets instead of paper.
ABEQEFY > ILTT, EOKDHICL2ILy bEERET,
Emma ﬁ
Good. Then add what that means for the team. ".
W, ¥NPF—AICE>TEIVW)I ZENRLTHT,
ﬁ Ken
-" In other words, we can share documents faster.
SWHzdE. BEHELNR(HEFTEES,
* RAY MIIXTEWEDE, tDHEICHAERLET.
* Inother words TEWHA R 2 &, BMEFOERBMNCH-ERENET,
,’ _________________________________________________________________ ~\
1
W ©>Tas5 !
1 1
Lo DSV EVDEIhTY, .
|2 TEuhAdE. BREIEEHHTEET, (save time) |
1 ]
~ V4

—— = e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e Em e e e e e e
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AS54 K&Kt 3 (As you can see)

AS4 FEFLRLEMNS, HAL LI,

" f )
Please take a look at this slide. As you can see, ...
DNV —XTFA02 Py Py b TFT4RARASA N PRaA—Fp> R4 —
CHBE5DASM4 RETE(EEW CEBoEEN. ..
\_ J
4 4 . A
On the left, you can see ... Let's move on to the next slide.
A HFLI2ha—For Rq— LyY L=9F> b ¥YJ3I2RAMAS4 K
EQIC~H»rRA T RDASA KICEREL &S
\_ \_ J
254 RTE(EIRLEDZ X
on the left Z£I(Z on the right 5 1IC at the top EIZ at the bottom TFIC
in the middle EA PIC
* ASAFKERES. EFTRIGMERA L Thro5PHEHRALET,
* 254 FOXZEEWPTRHFLEITZ2 LN, EKXE1DEHIEIIEDLN 7,
I’ '''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''' \‘
1
: PoTH&ES :
1
i 1. T2BE5DR54 FEZE(LEEWL, i
1
L2 TCEBOEEN. BARTASTETWETS, !
1 1
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% & 1 3 (For example)

S4BT, EZebh NPT LEI,

For example, ... For instance, ... such as ...
24— A I7H¥> 0 24— AYARYRA HyF PR
rEARE. .. rEAIR, .. ~D&H5%
DLhfzw
Emma

Your idea sounds good, but it's a little abstract.
TAFZPIEOWIFE, B &> EHRHN,

B

A Ken
- OK. For example, our team prints about 500 pages a day.

bhot, EZIE FLCSDF—AIX18 ICHS00ENRI L T T,

Emma
Much better. Now | can picture it.
TolL, A1 X-—YTE3 &,

B

RA> b

* For example [3XMEA. such as [($BFDEICE E £, (tools such as tablets)
o Bl BMEPHEAERIBZBD ICT 3¢, MEFDRBEICKEN £7,

- T T T T T T T T T T T T T T T T T e e e \‘

1

: PoTHESH :
1

1

L TREAIE 1BISHS00KENRI L TV E T

: 2. (For example / such as) : We use tools tablets and laptops. :

' - 7

N e e e e e e e e e e e e e e e e e e e e e e e e e e Y Y Y M Y M M M 2 e ”,
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N 35T 3 (importantly)

WHERAXRBREZ A%, CERTBILLEL Y,

e . N (L R
Most importantly, ... I'd like to stress that ...
EORM A K-V P Y — PANSA2 ko ARLR HFy b
FENKBLDIE, .. BALEVOIE~ENFIRKTT
/ W,
( . . . \ ( (3 \
This is really important. Let me say that again.
FARARXYPY—A>R=2> b Ly S— &4 Fy b PrA>
IIHETHAETY bI—ESWET
\. / U Y,

A Ken
S Most importantly, this plan doesn't cost much to start.
AENKIRDIE. COFH@IEBDHIDICHEN BEIIHISHENI ETT,

Emma
Nice. Try pausing before you say that.
Wi, ¥DRIICPLREIE &> THTo

B

RA> b

e BRDZ ERFDFTIC1~2BDR £ 3. MEFIMEBLTICNET,
o REBRINIF. o< N - DPLKEZFTEVEL &I

PoTH&ES

1. MIENABLDIE. BHI30HBELZ ETY,
2. T&SALEVDIE~EWS ETT

- wm mm mm omm omm omy,

N e e o
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F & 8 3 (In conclusion)

RECEREL EHT. PRICFEKE T,

( . )
In conclusion, ... To sum up, ...
A D2¥IL—-Y s> bo APy
wmeL T, .. FewdeE. ..
,
( . . )
Let me summarize the main
points.
Ly S=HRSAXHF XA RA>Y
Bt FLOHET
\_ J

KenDE & &

To sum up, using tablets can save paper, time, and money. Most importantly, it's easy to start. | hope you'll

give it a try.

RA> b

e FEHTIE HLVWERLELA, ToEIEELIFI—EEC (NIRLET,
* lhope.. T. BEFADERVPHFEREILCEYAISE. LENHIICENET,

ot
3
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BR&xIr3

BRIDERE. BBV TED L,

( N\ )\
Does anyone have any questions? That's a good question.
BXT=9> N T=— JTRF 3>/ Yoy P Iy JTAFa>
CEBRIEHN EITH? LWITEBRTY

J W,

4 . N ( . A
Could you repeat the question? I'm not sure, but I'U find out.
SyPa-YE— kP ITAF>/ PALFy bR YaP Ry b PALI2PA> PO b
BREL I —HESSRNTEEZITH,? SlEbh ) AN, ARTEEET

\_ J W,

Emma
How long will it take to start the plan? ‘ . .
St@zwHdnicEndsuhh D ETH?

A Ken
.Vl. That's a good question. I'd say about two months.

SFWITERITY, K2 B ERVWET,

RA> b

o bASHRWERIICIE. FERICEZ T I'l find out and get back to you. £ SAIE+HTY,
* That's a good question. [&. TX 3]t C—FICH AN T,

" ---------------------------------------------------------------- \‘
s :

1
L TTERES D ETH ) :

1
L2 TEWTEMTY :
l\ al
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HHTHD S

REQVEZET. [EHBL(RDLA I,

( ) ) )\
Thank you for Thank you for your Feel free to contact
listening. time. me.

Yo Fa— 24— YR=V Y>Fa— 25— 2P 244 24=LDY— ko DPRI N I-
TERHINEFITEVELE HEFREWELEERNNESF T SRBICITER(EEW
TWELE
\_ /L J J
A Ken
- That's all from me. Thank you for listening.
A5 EHUETY, TERODIAE ) TEWE L,
Emma A
Perfect ending. Don't forget to smile! “’.
FEXREERDN B, KEHTEITICH !
* That'sall from me. (& "FANS(EUETY, . BB HDERICHEN £T,
s REND—SDHE. TCLTEEANT. MEFERUBFHEL LI,
I" """"""""""""""""""""""""""""""""" \‘
o TH&S :
1

L TTRBB N AL SECELE) |

L2 TBEEREVEEEH AL TEVELE :

3 ’
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PIXERD - ESHAIRE

BOXE. @9DFICTELETANLZI LT,

= AhhZ6l

h t
Today I'WL talk about our new app. SBFEHFLVWPIVICOWTELET sr:‘y[esome own / our
First, I'll explain the problem. FFRIEEHALE T ;l;z:)ackground / our
For example, we print 500 pages f- & 3 1105004 E0RI L £ 5 it h:‘:ls many hot
a day. springs

In conclusion, this plan saves BRELT. Zo5tEIFEHSEDENIC

’tl th . .t
money. 73: y) i —;— IT'S wor a Vvisl

o RDIAIE¥DEFE. AFDPHFLITEZTINE, CALT—THHBHET,
o ANMATH, IXTO2FICELTEVPTEEHEADEL £,

1. "SBIEADAZEEICODVTHELLEY,
2. "IREAR BRI SADNET,

el S
.
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BuwoLeyl

RELIFES-. 1DDILErEHRD .

Ken D19 2’LE>

Good afternoon, everyone. Thank you for coming. Today I'll talk about a new idea for our team: a weekly
fifteen-minute meeting.

First, I'll explain the problem. Right now, we don't share information often enough. Second, here's my idea.
Please take a look at this slide. As you can see, a short meeting every Monday could solve this. For example,
we can share our weekly goals.

Most importantly, it only takes fifteen minutes. To sum up, a short weekly meeting can help us work better

together. Thank you for listening.

4 I

* HVWED T -BR - KAV - ASAK-H-BPF-FE& o CZFTORATRTAS

TwEd,
°* 1P THET L. REBETH L ¥120~1505E»BL T,
- )
'a ----------------------------------------------------------------- ~\I
i PoTHES !
1 1
bOLERESH N GASERLELTHRS ). 19ARTRDLSERTY. :
\ &
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BclBnorLty

19DBCBNE. LEYDRTHRHFIIITL I,

Emma DB BN 7L

Hi, everyone. I'm Emma, and I'm from Canada. Let me tell you three things about myself. First, | love hiking.

Second, I'm learning Japanese cooking. Finally, I've lived in Tokyo for two years. Thank you!

e ™
Let me tell you three things about I've lived in Tokyo for two years.
myself. FAGUSKAY b—Fa— 25— ho— 4P=—X
Ly 3= FL2— A= Y> IR PARO L R4LLD RRICFEAT2EICENET
FCOWT3DHFELLET

g v

4 N
e BCRBNHIDDERAY M CHITZE. B THEHNRICTEN 7
e AENIFTIE. WKL T TR BELTWIRBZ 21OANZDHETIHTT,

. J

" """""""""""""""""""""""""""""""""""""""""""" \‘

. CEREXED |

1 TRAEDWTIOBELLET, :

1

L 2 B8PROVTELEVIONILE, BAFETXELL I, !

: :

! 1

' )
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EBEIRT, BREIECDEDS o

~ ~N 7~ ~ 7~ ™~
S N1 XE Ww->¢<h
HWEDETF—DIXEFIE THR BRTERC, F—9—-FEFO X% RKERTZLR0ICH 3, wo2b LD
FTICSAZ2EFTHETS EFRICE| Lw-> < h5Ed
~ ~ 7~ ~ 7~ ™~
B OFIR fél
PELLIBRTVTCNIANERDIT WO BRIC, RCRBERXVTHALRS SECO2ESL5. HES5F Letme
T, ¥DAICFET see. EE-2TERS
f’ Ken
‘ I'm so nervous. What if | forget my words?

TIC(RRKRT 2, SEEThEHEFILELES?

Emma ﬁ
Just say, Let me check my notes. Nobody will mind. -
Let me check my notes. £ S ZI[EL L &, EhbRICLAEVLHAS,

1.6DDOYDIH, BHOPEDHLEVLDE2DBEATEZ I,

P
- o =
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BBICEIRDIERERNZD, Fxyvo2LLH,

1. EN%E4E5 ? (For example / In conclusion / Today I'll talk about / Thank you for listening )
1. 7—%&5) &
2. 8B EHIf3 L&
REICEF LB E
4. BEREMRIDLE

2. IELWIRICHEA~ & 5 (Finally / First / Second )
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NI HRE

DBOIAEIHT, JLEYDOFNERZRSE LD,

Good morning, everyone. Thank you for

Today I'U about our new website.

My presentation has two

1
1
1
1
1
1
1
1
1
1
1
1
1
1
o . . 1
First, please take a at this slide. 1
1
1
1
1
1
1
1
1
1
1
1
1
1
]

o mm mm mm mm Em Em Em Em Em Em Em Em Em R R Em Em Em Em Em Em Em Em Em Em Em Em o o a,

For , the new menu is easier to use.
To up, the new site is simpler and faster.
Thank you for
~ 4

RA> b

k> b ! coming / talk / parts / look / example / sum / listening
o BFfH. 1HSTETBLTIFRLELTERE#FEL & 5o

o
<
A
3
oM
9r
(S )]
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O—=2’LA1(197°LEY)

HRITIANEBCALHDDPN T ®EL LG,

- N 7~ oW ~
RRITIA M<CA -
BT —=%10RU, BEfFE->T1 Bb->5&[%E1D9 %, How..? ¥ K3 2 AP That's a good question.
ST, Why .2 AMELRRT L, TRITTEAS Tz 5MTh,

Emma ﬁ
Thank you, Ken. Why did you choose Monday for the meeting? .Vl.
HINEI. T, BRERFBEAEBICLED?

A Ken
S That's a good question. Because we can plan the whole week
AR
together.

FWITERITY, 1BRDHEZEHARTILTSNEINSTT,

RA> b

e BICAIX, I LT EPKBRTHRRTIAEZITEL LI,
® Because.. TEBH*IXTEAS>hNIE+H TS,

7
J
A
¥
9r
(8 7]
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B9NDTF—"TFT

FUOL—bEIDT. BHDILEYREBEEA .

~
Hello, everyone. Thank you for coming.
F—= Today I'lL talk about (D .
First, QU .
Second, (NN .
@D For example, (NG
To sum up, CHEINNND
Thank you for listening.
. J

Hello, everyone. Thank you for coming. Today I'll talk about my favorite place in Tokyo. First, it's
a quiet park near my office. Second, it has beautiful trees. For example, the cherry blossoms are

amazing in spring. To sum up, it's a great place to relax. Thank you for listening.

RKA> b

o F—RIE. BERIBET - BR - ABOTATPHE BOPL > TWBR I ENBTIHTT,
o EFr5. BRIEH > UHTELTHELL Y.

of
<
A
b3
o
9
(S ]
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£28:oLEe>ryoiy

ZZ2EFTOIOL—XXEFzvoL &S,

1. KL OABERTETIES

In other words O 7. AENKXELDIX
Most importantly O1.FEH3¢L
To sum up 0. ~CBNFEFLLS

® = AASEFELULETY

Let's move on to ...

That's all from me.

OFShRBL

2.H|/EBICLES
1.SBREEEFNNELEEDLNIE)TETVET,
2.255MDAS4 REZE SV,

3. 2BRIEH N EFTH?

LELWES &RIES

1. We sell fruit ( for example / such as ) apples and grapes.

2. First, ... Second, ... (Finally / Firstly ) , ...

BWTRAES
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wems

FARLRREEASHE T, RFEBICL LI,

1.SBIRFLVBRICOVWTHELLET,

2. FADRERIEIDICHLN TV E T,
.BOESBN, T"EKBUTVET,

4. @B RELT ZOBBRBOUANCATDDN £75

¢ 4DODXIE. TLE>DEL® - Bp b IC¥DFEFEFILET,
o 2L S BICBLTRA-XICEZZFTEEBLEL LS,

BWTRAES
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XEhH - E<CEHFE

Today I'lW talk about our plan. Today ./ I'll talk about / our plan.
Most importantly, it's easy. Most importantly ,/ (f§]) it's easy.
Thank you for listening. Thank you / for listening.

A Ken
S My talk has three parts. First, the cost. Second, the schedule.
HRIFI2CHMPNhTWET, FTEMA. RICBERTT,

Emma
And the schedule is two months?
BRF2rAh?

A Ken
"’.' Yes, about two months.
[Zuvs, #2BT9,

B

RA> b

s BHRDFXEENTEIC /TR . MEFHIERELYICARNEY,
* RFELBAPHFER(. YhUANBER(EIDHFETEDOY XA T,

PoTH&ES

1. EOETFELEAHNICTHATHD W, BARETEEMA H, W(DHH,hN3?
OF 5] b |

- mm mm mm mm mm ommowmay,

S

-—— - —-
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F40F -2 2 (BERY)

MWEEXE, ¥DFFZEM-THE I,

REPREBIC. TOBLDEXHEIXTOHATHOSVEL & BELEHEKR~R—
2) o

108X T, 208 TEEMN ., 3@BTREL. tothe BEDNEHREE 2%
EERVDARA Y T,

BCA-EXEETH

DLHEAY R ZER-LXIE. ¥DFEFTLELCTEILINTT, E&Mordbe. EXRTZD2HNTHIBL
TsrHFEL &I

EWTRALS
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PEH—- KTRALS -

§0B->THBEHIT 3. 2L —X—ETT,

2L—-X%6187 3

S T EEEEEEEE—_-—- ~ S T EEEEE_-—_——- ~
! v ! i
1
@ BN 5 - A :

1 1
I 1 ! 1
. [ Good morning, everyone. . i [J My presentation has three parts. !
| BREA BELITECET L REHIOCHANTOET !
I 1 ! I
| 'L 1
. [J Thank you for coming. ' | [ First/ Second / Finally !
1 1
| BEENGEREHIMLES TECET RS PV L :

1 1
1 1 ! I
i [ Today I'IL talk about ... ' | U For example, ... !
E SBE~ICOWTHEELLET :E fEalE :
- P :
: . . (] As you can see, ... !
1 1
- L CBOEE :
: 1 ! 1

N e o o e o o o o m Em Em Em Em Em Em Em mm Em Em mm mm Em mm e e e e e - ,l ‘\ _______________________________ ,I

o T T T TS EEEEE-E-—-—-———————-——-—— ~ oo T TR NE ONE NN NN NN W W RN NE WH WE WH WE WR WD WD WD WD MM MMM ~
| g~ - :
! L HO K - i ! bbH i

1 1
1 "L 1
. [J Most importantly, ... . . [J Does anyone have any questions? .
| LD ABROIE L CERIES N £ !
1 1! 1
| 1 ! |
i [J In other words, ... ' | U That's a good question. !
| BuhrBE 1 LeTEMTY :
| ' !

1 1
. [J To sum up, ... ' | [ Thank you for listening. !
]
EIT I :i SERBH N AL TEE LE :
' H ;
N e e o o e o o e e e e e e e e e - ” N e e o o e e o o o e o e e e e e e e e e - »

DUEAY bk AOD I —TEIBICEET R &, ¥NEFTILEY2AROREVEBNITAZLICENET,
BVWTIRALS
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N XPTEBTS - BlcBLTHED

RRDH EDRERBE. RPTEASH I

28-29

Emma ﬁ
That was a great presentation, Ken. 'V'
wWoLEr okl 7,

Ken

Thanks! Was my speed OK?
HOHEH | REFALKRE-L?

)<)

Emma
Yes, but you could slow down a little in the conclusion.
Yho TH, FEDHDEZAEHHIPLD->(NTHLLAD,

B

A Ken
S Good advice. I'lL try that next time.
WWP RS 2R, RIE¥F LTH3B,

RA> b

e BREIL &) oK - HEIKXDEICEZIZ E. MFLARITRIPTCHRNET,
® youcould.. [ "T~LTHuvuhd, . PhEHIVP KNS RADFETY,

PoTH&ESH

1LHREXRLEAS3@5S H, 3OBREMERTICE>TH LI,
2. "RIFEHLTHET,

- mm mm mm mm mm omm ooy,
N e e o
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LI LVWERICH, BEBVTERL Y,

Emma ﬁ
Ken, what if some people don't want to use tablets? <
T, ALy FEFEVWECRVADLVES E)TE?

A Ken
S That's a good question. Let me think for a moment.
FVITEBRITY, PLEAESHTIEEY,
A Ken
". We could keep paper as an option at first.
RO LBERNZLHIICLTHITZ ERNET,
Emma
That sounds fair. ‘ .VI. .
thi 5 AFR,
A Ken
". And I'L check how it goes after one month.
¥ L UPARCHRTERRELE T,
KA b

® Let me think for a moment. TEX 28Ffi% H 5 ) DIX. kAL TIEH N F A,
* Wecould... [ T~&EWHIHBHELDHNET, - BEEPHLOHIACBEET,

" """""""""""""""""""""""""""""""""""""" \‘

1

: WoTH&ESH :
1

]

L1 THLBREETCEE W, |
]

| 2.Ken & Emma D& TS 5, :

! 7

N e e o o e e e e e e e e e e e e e Ee e E e e Em e e E e e e e M e Em e e e e e e e e mm e e Ee e e e -,
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A Ken
gt I'm going to share my screen. Can everyone see it?
OBEHBELET, FBREARIETH?

Emma
Yes, we can see it. ’ .Vl. .
Fw RAEY.
A Ken
". Great. If you have questions, please put them in the chat.
Eh otz BRIADNIE F+y MITBEWTEEL,
Emma ﬁ
Sure. Your voice is a little quiet, though. S
bhofe THEENDLNMNELHA D,
KA > b

* A¥54> T HZMICKATWAID - HIATWID EHRALET,
® share myscreen (BB®E*HEET3) XA >S54V HROMBBAIL—XTY,

P
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2615 AP WOk
52889 3 & ¥ First, ... Second, ... &g BADT—TIRITLE>DRIFEE HEETREKLEZH & Thank you for
BEDOIFTHET < listening. TREA TR %
&>
L.2-3 Good morning, everyone. / Today I'll talk about our new L17 1. Today I'll talk about / For example ./ In conclusion ,//
service. Thank you for listening 2. First = Second — Finally
L4 My presentation has three parts. / First / Second ./ Finally L18 coming / talk / parts / look / example / sum / listening
L5 My main point is this. /" In other words, we can save time. 21 In other words—# Most importantly—7 To sum up—4 Let's
L6 Please take a look at this slide. /” As you can see, costs are move on to .= % That's all from me.—= 2. Thank you for
going down. coming today. / Please take a look at this slide. /” Does anyone
have any questions? 3. such as / Finally
L7 For example, we print about 500 pages a day. / such as
L22 Today I'll talk about our new product. // My presentation has
L8 Most importantly, it's easy to start. /" I'd like to stress that ... .
three parts. /" As you can see, sales are going up. ./ In
L9 In conclusion, .../ Let me summarize the main points. conclusion, this product is popular with young people.
L10 Does anyone have any questions? / That's a good question. 1L23-243D / &A / 2» A
L11 Thank you for listening. / Thank you for your time. 25 M Thank you for coming today. @ Let's move on to the next
L12-13 (ffl) Today I'l talk about my hometown. /* For example, slide. ® Does anyone have any questions?
it has many hot springs. 1.32-33 My presentation has two parts. /~ For example, we can use
L15 () Let me tell you three things about myself. tablets. /” Thank you for your time.
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