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When works for you? How about Monday? Monday it is.
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DY HEA > b Mondayitis. [ TAEBISREN ) EVWIRENIXDTY, BIESGDPLED> TWETH XDF
FEAFEL&IS

BWTRAES

—BH@DEAXCEMIERS | R7 Y2 —LRBAE BAOFBZBNICRIFATE LY (BANA - BEHEL) 3



LD B ? (When works for you?)
BFOPHSE. AL L(ETREH,

( N\ ™
When works for you? What time is good for you?
Yz 9—ORDF— 22—/ Qv RALAR DYy 24— 22—/
WOHESLNTTH? IR NNTETH?
J W,
. N\ ( . )
When are you available? Does this week work for you?
VDY P—a—TFO0zA530) BXTARADL4 =0 =0 25— 2=/
WOZBRWTWETH,? SBIPBESHID2EEFTH?
2L Twhw
J J
ﬁ Ken
A I'd like to have a quick meeting about the project. When works for
you?

02 =22 MTOWTAHLITHBEbEE LEVALITE. LWOHESLWL?

Emma ﬁ
Any time on Thursday afternoon. -
AREBOFEBESWVWDTH,

* work foryou [& "HH=IC & > THEL L EWG B, EBDIZEE® THERICL (FEVWET,
* available [ " (AHY) RUVTW3, , ATEAZEHAERFTY,

" __________________________________________________________________ \‘

1

Bl o TH&S :
1

]

Lo TODAEFE LN NTIH? :
1

L2 MEEACLTE AP :

' 7
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~[& &% ? (How about Monday?)

SR EHEE L T, FEajlcED LI,

4 )
How about S 1-RN-IVEL S BN
N\ ( N\ )
How about Monday? How about 10 a.m.? Would Tuesday
N PRONRYTAL) NO PRONFY TAzH/ work?
BEBIIKES? FR0BFIEES ? Sy R Fa—-RF4 9—0/
KEBIEZWHADLTTH?
Tuhn
\_ /L /L W,
Emma
How about Monday at 2?
RBDAFEES ?
A Ken
ot Monday at 2 is perfect.
- BBED22AF. [X->5HTY,
e FEFIX1~2BICLIEF->THET & BFIBEIAPT(ANET,
o BfFeFAEDHR CEE(XonMondayat2 D& 5 IS, BBBIC on, BFZIIC at H{FEVF T,
I" """""""""""""""""""""""""""""""""""""" \‘
: :
1
1L TERODIBIEE) P .
V2. THEBBOFREIEZHESVHAATT,?) ETURWLIS, :
! I
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2WT 3 /BSHE

BANEWEE. F2&N - ELL BRI Lo

OK NG

ZLTW3 BSHBW
I'm free on Wednesday. Sorry, I'm busy then.
KB [XRWTWET THECA, XOEFFIELWTT
That works for me. | have another meeting.
R TALRTY BDORFEHFA>TVET
I'm available all day. That doesn't work for me.
—BPBRVTWET X0BREREFEIDEELA

A Ken
L’.' Are you free on Thursday?
ARBBIEZRLNT3 ?
Emma H
Sorry, | have another meeting. But I'm free on Friday. S
CHA. NIDRBHAHZD, THRELSRWTI L,
KA~ b

o i3 & E[LSorry %ICBE. RDHVDRE XA 3DNHFO~F—TT,
e I2dIX | have another meeting. BET+2. (DLL(HRALECTHhEVEFHA,

1. TKEBIEFZRWTWET,
2. "THrFEHA. SEOBFNELVWTT,

- e o Em Em Em mmoay,
N e o o
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Z® 9 3 (reschedule)

RESKEFPEEEATHSIBEMVEL L,

( N\ )\
Could we reschedule our Can we move it to Thursday?
meeting? FoY 94— B—T Ay bk by F—XFA )]

Sy RS A4— YRE D2 PO S—F 425/ AEBICTSHEITHI?
RBOORELETEEIHN?
VAN W,

( . N\ . )
Something came up. Sorry for the short notice.

YA T UALTYy D V=Y=20x3—H%>a—-M/9T742R
REABHKPANELE BEBRSETTHELA
\ /J 0 J
Emma

Sorry, something came up. Could we reschedule our meeting?
SHAREN, BRANPAL T HIEEHLEDBEZEZISNS ?

B

Ken
Sure. Can we move it to next Tuesday?
b52h, RBDKEBICTS5H2?

)<)

Emma

That works. Thanks, Ken.
KEk, HYHEF. r>o

B

® reschedule (¥ "BRR%*MHFPET, o BAZED YART) OHEICH-I EXTT,
o ZRHHMNTRLEF. DU - SMS - HLWEHE DIETIEALET,

" ''''''''''''''''''''''''''''''''''''''''''''''''''''' \‘
= =
i 1
L RBOBREEETEETA?) :

1
L2 TREBBIESHETA?, !
|\ ll
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B3R 9 3 (confirm)

RESKFPEEHRBL T ITEEVERB T,

( . N\ . . )
Just to confirm, ... Are we still on for Friday?
YeAb ko 3¥T7—a P 94— AFALAY 25— 25454
BOHHERTIAH. .. REODFPE. BN HEVTIH?
J W,
[ [ \ ( \
I'll send you an invite. See you then.
PAL LY Ra—Pr A>974 b A4— 2=y
BE (BA) £xNFE9h Tl&. ¥DEFIC
\_ J W,

A Ken
S Just to confirm, the meeting is on Monday at 10, right?
BO-DHHRET & REITAEDIEFL LR ?

Emma
That's right. I'll send you an invite.
tDEHN, BEFEEXZIR,

B

A Ken
"’.' Great. See you then.
EMofe LodXDEFIC,

RA> b

e XEICBFECNRLTHIRT S L. HEREVPRWIHEHITEY,
* XDHEHLNICright? &DF3 L ~ELR?) EVWIBVHRICHEN £7,

PoTH&ES

1. TSR TTH. RETABBDI08FTT
2. TTIX. ¥D8FIC,

- mm mm mm o mm omm owmay,
- o = =
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LU #EsE) D (deadline)

8
WOETICKRAZNE, REBTE-ENEAEL I,
( [ . o \ o . L)
The deadline is next Friday. Can you finish it by Wednesday?
Y FYRSIAYARIZIAN 25474 Frra-—J4zZy¥a Ay b NL Oz IXFTA)/
N [FRKBOEEO TY ) KEEB X TICRASIhETH?
( L. )
When is it due?
Dz AXAy b TFTa-/
WOLEIR T ?
\_

by until

~F TIC (HARR) ~FTT o & (D)
Send it by Friday. I'm busy until Friday.
B F TICE-T SRETIET > EMELW
by noon until noon
EFF TIC EFFTEToL

o HARES 5 & X by, until ERBE R EEHRHIEDLIDTEELET,
* dueld "HiRAKZ, . EFPIIVDIFTE (EVET,

:’ ------------------------------------------------------------------ Y
: 5
L B0 RRAORERE T |
i 2. (by /until) &#&(XH. D Please reply Monday. @ I'll be out 3 !
. p.m. :
N }
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Y4 > K

FEEFMH->TRVWELTHE ), VEZEERBALI

(" )
Just a reminder that ... Don't forget to ...
SeRNP YRALE— Hy b K> b 2279 b bo
BOLEHHHSETIA.. ~EFhEWTh
)

Friendly reminder: ...
LY RY— Y= -

(W) Y24 FTT ..
A—LOHRIC L fES

),
Emma ﬁ
Just a reminder that we have a call with the Canada team VI
tomorrow.

BOLEBHETE BB HFRXF—ALDEZERZLH 3 &,

A Ken
— Thanks! | al t f t.
anks: | altmost Torgo

HINE) I ThadEelrk-o1,

RA> b

e Justareminder (. FEEHFTICRAVBLTHS A 3@BAHANSTT,
o BEFEFRARF (FLIEACSA>DY YD) BX22E ROIRY A RICENET,

" '''''''''''''''''''''''''''''''''''''''''''''''''''' \‘
i Po>THES :

]
i 1. TBOEBHBEHSETTH, BOREAHN £ :

1
L2 THREZER - T(3NESENAEV TR (report) :
|\ ll
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8§ 2 (time difference)

BRENHZIBFE. BFZEEL(SHbELI,

( . . [ \ ( . [ \
What time is it there? Is that your time or my time?
2y BAL A X4y bE€P/ AXYyYy AP RAL FP 24 AL
55 XSEFTIH,? thix€b5DERI? 2B 5 DEE?
J J
( [ \ ( (3 . [ \
9 a.m. Tokyo time There's a big time difference.
FA4Y IATA b—Fs5— 244 CPAPLEY S RAALF4I7PLYR
RREFRE) D F7796F BELKEWTT R
\_ J J
A Ken
ot Can we have the call at 9 a.m.?
— BERFBILFAFTLL?
Emma

B

Is that your time or my time?
tNE¥ - b DERE]? Z > B D ?

A Ken
= Sorry, 9 a.m. Tokyo time.
M| k. TN,

RA> b

o BAEDRN &N TIE, BRIDH &IC Tokyo time L EEBT YR ET,
e MFDPARL(PRECICAELSHVET . BEVORBREILHAL ThrosE@mEBLEL LS.

PoTH&ES

1. T¥553F5EGETIH?)
2. "¥NBFEEE5DRR[TIMN. THL5DER[TIH?

- mm mm mm o mm omm ommoay,
- o =
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hLra—-%4F

HEHL A —%5FE-RABODZEEFERL LT,

( \
I'll share my calendar with you. Feel free to book a time.
PALSzP o4 FbpL>R— H 44X a— 24— 2Y—= Ko Ty P RAA
hera—-sHBFLETH Z2ZVuTW3RICBBICART(EEW
J
4 N\
My calendar is up to date. I'L block out that time.
24 FpLYZ—AX Py ko 74 b PALTOYI PO HFy b 244
hLr X—REHOKETY XDOGRIEIPEATHEET
\. VAN J
Emma ﬁ
I'll share my calendar with you. Feel free to book a time. -
hLrZ—%HFTIHh, ZVWTIRICBBICANT,
ﬁ Ken
". Thanks. I'll block out Wednesday afternoon.
HIDEI. KBOFEEIRESZATH L
* book (BT "PHMT 3 - (%) BEA3) o ROBREFTREH N £t A,
e uptodate ¥ 'JBFID, . PEREZEHICEHL TR, EWVWHIBKRTEVET,
" __________________________________________________________________ \‘
1
Bl o TH&S :
1
L ThLYE-ERBLETA :
1
L2 MRLTWRREBBIEAR T EE W, !
! I
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PIXERD - ESHAIRE

EROXE., CEREANDZTENWCE X,

% Ahd 2B
How about Monday? BRBlIZES ? Friday / 3 p.m. / next week
I'm free on Tuesday. NBEBIEZ2WT Wi T in the morning / after 2
Can we move it to Thursday? ARRBICTH5H3? to 4 p.m. / to next month
The deadline is Friday. W (e TY the end of the month / May 10

* KFZEDEHEANDIZBZLEITT. WALWRBRFENEALET,
o BFf)7 & in the morning / in the afternoon. B§XlIE at3 D & 5 ICRIERHIEDHL N £ 7,

PYoTH&ES

1.Howabout ____? DX %. BHDESHUWWED EFRTHES 5,

2. TRBICTFSLEFTH,?
3.ROXE. ANDAB%EE-> 3I2FICBLTES .

A e e e e mm e e e e e e o mm e e e e e Em e mm e e mm e M e mm Em e mm e e mm e e mm e e mm e Em Em e = e e

e e S
N o e e e e e

—BH@DEAXCEMIERS | R7 Y2 —LRBAE BAOFBZBNICRIFATE LY (BANA - BEHEL) 13



LTS

HEEMNT. ROT HERT 2, VEMEDR|FETH I

A Ken
o Hi, Emma. Do you have time to talk about the new project this
week?

PHh., T, 5B, FHILVWIXOT o MTOWTEFTEERH 3 ?

Emma
Sure. When works for you?
bH52A, VDALY

A Ken
". How about Wednesday at 3?
IKEDIBFIL &S ?
Emma
Sorry, | have another meeting then. Is Thursday OK?
oA, XDOERITAIDREL D, REBIZALR?
ﬁ Ken
". Thursday works for me. Morning or afternoon?

ANBBZ: 5 KK, FRICFRE>HH LW ?

Emma
Let's say 11 a.m.
FRIMEFICLEL £ 5o

A Ken
"’.' Great. I'lL send you an invite.
ThE, BREEZ R,

D

B

D

RA> b

o WEEM ~EH ~ TN EREK — RE — HR. AREOFNDATRTA->TWET,
® let'ssay..ld T~V HZEICLETY) o RODBEEDBVNEVATT,

" ''''''''''''''''''''''''''''''''''''''''''''''''''''' \‘
i PoTHES :
]
1. Ken & Emma D&% RHT205S 5. 208 (2620 L5 OHTEATHEL I, :
1
\
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BREOPH LD

A—ILTHOORARDNDEEHEEIL LI

Ken A% > 7= X —iL

Hi Emma,

I'd like to set up a meeting about the new project. Would any of these times work for you?
* Tuesday, June 3, 2-3 p.m.

* Thursday, June 5, 11 a.m.-12 p.m.

Best,
Ken
r . N )
Would any of these times work Thursday works best for me.
for you? H—XFA D—PA AR T = I
Oy RIZ—FSY—RXRALX D=0 25— 2~/ AREBHIWBIFAEBEHLNNTT
COPICTWHEDLVERIEHD £TH?
/ J
~

* X—LTlHEmE BRBEICTZE. BFEIRBUPT(ANET,
e RIEIEX T&hhvuhy &1 Ts ... works best for me. HYEF| T,

Y,

" """""""""""""""""""""""""""""""""""" \‘
| |
]

i 1L TZOPlc HEN L VERIEHN T, 72 !
| 2.Ken DX —sIT, AEBDNEEEATRELINEL 5, :
|\ Vi
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TELRE&R

BLEDAPHADAIC, TVRWVWICBREESECL LI,

e Can we meet tomorrow? BBBRZ3?

’3;;) Could we meet tomorrow? BHBHENTEEITN?

;;:: Would it be possible to meet tomorrow? :f]’E?l BENTS - LRl LT
&<

T | was wondering if we could meet

BABHENTELRWHAERWVWELT
3 | tomorrow.

Please let me know what works for you.
V=X Ly I3=/9 9y 9—OR 75— 22—
CEEEHHNSIE(IEE L

X —LDRVIC K CES

/ N\

® Can — Could — Would it be possible — | was wondering DJEIC, TWhWEHAEAD F9,
o HADAICIE Could AEEEH ERDTT,

1. TRBHEWT R EEFTETLLIN?,
2. TTEEEHRHSE(TE L,

o oEmoay,

N e e o
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REIAX

BBICSIRREENZID. Fzv2Z2L L

1.CABZEE., ENh%EES ? (When works for you? / Could we reschedule? / Just to confirm )

1. BFOHSEEME v
22RESBEZEZATUZLY
3.BECBRTRN DL , the meeting is at 2.

2. () CABTBEEIES (at /on /by)

1. Please send it Friday. (€88 % TIC)
2.I'm free Tuesday.
3. How about Monday 10 a.m.?

OvEA b EokS. B - BOBILon. BHIKat. HRE by ERZFEFL &£ 0
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D R HEB

RBE5AEIDT. DRPEOKFETEMSE L I,

° I'd like to talk about the budget. When for you?

o Tuesday at 1?
o Sure, I'm then.

1
1
1
1
1
1
1
1
1
1
1
1
1
1
. 1
o Oh, wait. Sorry, could we ? I
1
1
1
1
1
1
1
1
1
1
1
1
1
I

° No problem. Can we it to Wednesday?
o Yes. Just to , Wednesday at 1?

o mm mm mm mm Em Em Em Em Em Em Em Em Em R R Em Em Em Em Em Em Em Em Em Em Em Em o o a,

° That's right. See you then.

<D

e k&> k :works , How about / free / reschedule ./ move / confirm
e ZFz5ABIEHHIPNT. FICBLTHEFFL & 5o
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O—-/iL 'L 1 (Bi2RE)

RICHENEZ T, BRERDZIETELTH LI,

A DE B D&% -
FB., HLOBREICDOWTI0NELE BB EMBBIEAESH >TWS, KD BEARE > = 5. TREIC Just to
W, FEEMWT. BEEE2ODET, NDBERET 3, confirm THESRL THRZ 3,

A Ken
= Do you have 30 minutes next week? How about Monday or
AR
Tuesday?
FBDH SR 2 ?ABHIKEIEES ?

Emma
I'm afraid I'm fully booked those days. How about Wednesday?
HWICCED2BIEFEHIIRE > TWEZ D, KEBIEEH ?

D

* I'mafraid... [& THWIT(~, . 2L EDAEE->TChET,
* fully booked (£ FPEMU->LNBE->TWSZ, EWVWFIEKRTT,

¥
J

A
¥
A
>

—MBHDEAUCENIEBR | 7P a—LRE BAOZBZENCRIFATEEY (BAFA - BRAEL) 19



BPDPEEIRALS

8L DIBRIDFEE. RETHAL LI,

é N
I'm usually busy on (NI -
21TWn38 I'm free on (D .
G works best for me.
I have (D on D .
| have a deadline on QEEIIID
Let me know when works for you.
\. J

I'm usually busy on Mondays. I'm free on Thursday. The afternoon works best for me. | have a

client meeting on Friday. | have a deadline on the 20th. Let me know when works for you.

o AN NRLILonMondays EEEFICT 3¢ "BBAED, ODEKICHEN T,
e Z(Ffz5. REICTETOHNTHRICBLTEHEAFEFL &£ T
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B8 : HEORR

ZZ2EFTOIOL—XXEFzvoL &S,

1. KL OABERTETIES

When works for you? O 7. 2D-HERTITH

Something came up. Q1. FEHIIEBE->TWNS
Just to confirm ® . VOHEELNTITH?
fully booked O . #FHHEH

deadline

O # REAENANELE

2. EBICL&S

1. £EBIXESH?
2. BB (FRVWTWET,
3. 80O RAEETEEFIN?

LELWES &RIES

1. Please reply ( by / until) Monday.
2.9am.is (mytime  myhour) .

BWTRAES
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wems

FARLRREEASHE T, RFEBICL LI,

1L RBDAKEBICERNVT S EETETLLIN?

2.5 HEHA. XORRIENDETBLIDHN X7,

.HFHYNFFTARTY .
4. 2DLEHTEH. HODODRREFNFICEBZFTRFNIDH N £7,

KA b

e 4DOBIX. VoA KN -5 - FED3IDEMHFEDLE-XTT,
e LS BICHBLTRA—XICEZZFTEBLEL LS,

—BH@DEAXCEMIERS | R7 Y2 —LRBAE BAOFBZBNICRIFATE LY (BANA - BEHEL)
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REEMREBT S - VA=Y I ICHE

BB LH¥FE. MEEELARVEETTES I,

FESHLLWA HENDDOY
Tuesday / Thursday Fa2—XFM &Y —XFM4, ThIEEFE®WICIES
fifteen / fifty 242F4—=> 582, 2427 1 [$a1%& (<
a.m./p.m. IAZTA/E—Th, RPDEEIE-ED

Emma

Let's meet on Thursday at 3 p.m. on the 15th.
158 DAREB. FHEIFICRVEL LI,

B

Ken

_~
S Thursday the 15th at 3 p.m. Got it.
a 158 RBEDFHE3GFR, TR

RA> b

o BETRHBFHAFMEMNICCLDT, { NRLTHR T2D01LETY,
* _teen & -ty (&, BB INEDHIAVTHERITE T,

W -oTHES |
i 1
L L EORBELNALHA TSV, HMERTICEBAZTEEMS ). #O 2 :
i Bt :
] i
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F40F -2 2 (BERY)

MWEEXE, ¥DFFZEM-THE I,

REPREBIC. TOBLDEXHEIXTOHATHOSVEL & BELEHEKR~R—
2) o

108X FEIF. 208 TEEMY ., 3@BTREL., BUWEEPRIERA 2B L&A
WDARA > M TY,

BCA-EXEETH

ILHEAY b BATCHIANOCENE & E BAERTESTHS L. BOCHMLTBERZFHLH N E
¥

—MHDEASULENERS | R7 Y2 —LRAE BAOZBENCRIFATE LY (AMAFA - BRHEL)



BFBEH—-FTRAS - 2L—-X%0E8T S

§0B->THBEHIT 3. 2L —X—ETT,

~ s T EEEEEEEEE LN

’ v ! 1
1 ]
- Al =13 |
1 1 1 1
1 1 ! 1
i [J When works for you? ' | U I'm free on Wednesday. !
: WOHERE LI ? : : KEBIXRLWNTWET :
I [ I
1 L 1
i [J How about Monday? ' | [ That works for me. :
| AL ? L1 hTALRTS :

1 1
I [ I
. [J Would Tuesday work? ' | [J Sorry, I'm busy then. !
i KOBIE AT ? :i X DEIEI LV TT :
' R ;
N o o o o e o mm mm o e o e mm E mm o mm o mm mm e mm e e e mm P N e o o o e o e o mm mm Em mm e mm o mm mm o mm o mm e e mm >3
" """""""""""""""" \‘ " """"""""""""""""" \‘
1 = 1 Y
! e - %R : ! wHHn - €t :

1 1
1 1 ! |
i [ Could we reschedule? ! | U The deadline is ... :
| BREZAShETHA? Ll e~ :
1 L 1
1 1 ! 1
i [J Can we move it to Friday? ' | U by Friday !
i RELCTESLETH? : i 2 F TIC .

1 1
1 L 1
i [ Just to confirm, ... ' | [ Just a reminder that ... :
| BOESRATEH L AOk® ST !
1 L 1
1 1 ! |
. [ See you then. ' | [J Tokyo time :
] ]
LTl X0 : | RRER |
X Y )
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N XPTEBTS - BlcBLTHED

HWFEXRBICHAT. BREY XaE20b ),

Emma
Are we still on for lunch with the client on Friday? ‘ < .
BROBESFEDS>F. PEEENELNR?

Ken
Actually, they asked if we could move it to next week.
(. £HHSEBICTSHRVAESDbhEALR,

)<)

Emma
OK. Does Monday work for everyone?
bh-ote AR SHFALKIERNIR?

B

A Ken
S I'll check and get back to you.
BRLT. F@88T 20,

RA> b

* I'lgetback toyou. [& & TRELET,) . TCRDSAELE ZICTEFTY,
* RPTHUEEIE. MFDBERT. 1IXFTO>XEP->TEWEL &I,

72 \‘
| D :

1
L LEERRLAA 3OS ). 0B HEMERTIE S THED, :
|2 THBLT. $REKLET :
|\ 1’
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A I =25EQ

REKBIC, BEHBVTHLBLEL S,

Emma ﬁ
Ken, I'm so sorry. My train is delayed. <
Ty AEBICTHA, BEIBRTWT, a

A Ken
S Don't worry. How late will you be?
KUISLAENT, EDLHWENRYES ?
Emma ﬁ
About 20 minutes. Can we push the meeting back a little? “’.
2092< BV, REEDLESHESNZ?
A Ken
< ' . -
5 Sure. Let's start at 10:30 instead.

b52h, Kb HI(C108FECHED &S,

Emma
Thank you. I'UL let the others know.
HNIHPENY. EFHLDACHIEATE (R,

B

® pushback [  (FEE) RAICTST, , BH3 & &L moveup HEVE T,
* instead [& "¥DRHNIC, . HLUVWEHUEE->ENEAShET,

" ''''''''''''''''''''''''''''''''''''''''''''''''''''''' \‘

1

: WoTH&ESH :
1

]

L1 TREESLESESRETA?, |
]

| 2.Ken & Emma D& TS 5, :

! 7
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A =25EQ

BEDHI2BNF—L L. REOFHERD L,

A Ken
o We need a time that works for both Tokyo and Toronto.
RRE bO> b, BACEHESDVWERILBEER,

Emma

Early morning in Tokyo is evening in Toronto. How about 8 a.m. our a
time? 4
RROLPIE hO> FOBWEE, Z>HDMWHFIELEH ?

A Ken
". That's a bit early, but it's fine for a short call.
b2 EBWIFE BWESEL 5 KK,
Emma H
Great. I'll send the invite with both time zones. e
Eholze MADRA LY —>EZ2VTBFEEXI R, a
RA> b

* our time / your time T. &b 5DERIALEIE-EN EHE T,
° BFHICEMADEFLUEEZENTECE. FHAVHREICICAENET,

e R C LR P L \

1

; PoTH&ES :
1

1 A0 ERIAEE T :
]

\
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RETFTTE-THDE - I=FAbI

FAEZEEES> T, EBRICFEESHOETHL I,

S=FRA b+ EWBICLELS
1.2V TVWETH?

2.BOAEBICTSHETH?
3.RBBB £ TICE > T(IEE LW,

RETIvyay

B89 DFIRIC. PEEIDHESETE( HETORABOX—LEBENTHD

F5tE R T BAOBHOSOELEXKETS S K125 & How about ...? THERB %R 3

TEfIvyyaricvEDIFELS: O1 O2 O3 0O4

CETD
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HEFeL>Y

Bﬂeb\‘S{ii%\ /J\é 7’&:9’—_\, l/\/\\/‘—c\\_g—o

SARPIC
FEERDZ EE. DDPT When

works for you? & E 9 3

&€

L2 When works for you? ,/* What time is good for you?

L3 How about Friday at 3? /" Would Tuesday morning work for
you?

L4-5 I'm free on Wednesday. /” Sorry, I'm busy on Friday.

L6 Could we reschedule our meeting? ./ Can we move it to
Thursday?

L7 Just to confirm, the meeting is on Monday at 10. / See you
then.

L8 The deadline is next Friday. /" by /" until

L9 Just a reminder that we have a meeting tomorrow. /” Don't
forget to bring the report.

L10 What time is it there? / Is that your time or my time?
L11 Il share my calendar with you. / Feel free to book a time.

L12-13 (f8]) How about Wednesday at 4? / Could we move it to

next week?

L15 Would any of these times work for you? ,/ Thursday at 11 a.m.

works best for me.

DLYE—DFEEIDEZTEENZ

SEDFIBIC Just a reminder T F
3 —X%iX3

L16 Would it be possible to meet next week? / Please let me
know what works for you.

L17 1. When works for you? / Could we reschedule? / Just to
confirm 2.by /on / at

18 works /” How about /" free /" reschedule /” move / confirm

L21 When works for you?— 2 Something came up.—# Just to
confirm—7 fully booked—4 deadline—=T 2. How about Friday?
// I'm free on Monday. / Could we reschedule our meeting? 3.
by / my time

22 Would it be possible to meet next Tuesday? / Sorry, | have
another meeting then. / The deadline is the end of this month. ,//
Just a reminder that we have a call tomorrow at 10 a.m. Tokyo
time.

L23-24 RBEB / F#38F /158

25 @ When works for you? @ Can we move it to Friday? ® The
deadline is next Monday.

L.32-33 When are you available? /” Can we move it to next
Monday? ./ Please send it by Thursday.

AY a—iREE (Season5 | No.47)
1T | —MBADEAUEENZIERS

Z DM OEEEIE—BUDEAMEERIERICRELET. BAOEZBH L UREATOFAICRKRY . HE - REF - ORIHNTEE

EX

AHOBE - B - HETOEM. BT - BERH. REL TOARH. ERANDAN R EOBAFMMIFELELTWET,
COLCRBBEO=7HA +D Oz 4 rMIBRK ETELEE L,
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